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ITOJIO’KEHUE O BUBJIMOTEKE
1. OBIIME ITOJIOXKEHUA

1.1. Hacrosimee IlosoxeHue SBISETCS OCHOBHBIM JIOKYMEHTOM, PEryJIUPYIOIIUM
OpraHu3auio padoTsl ONOINOTEKH, TPaBUIIA MTOJIH30BAHUS, OTBETCTBEHHOCTh YUTATENICH H T.JI.

1.2. bubnnoreka sABISETCS CTPYKTYPHBIM MOJpa3ieliecHHeM MyHHIMTIaIbHOTO Ka3eHHOTO
o011eo0pa3oBaTebHOTO yupekaeHus «KoMcoMOIbCKuii EHTP 00pa30BaHMs» MYHULIUTIAIEHOTO
oOpazoBanusi KupeeBckuii paiion (nasee OVY), y4yacTBYHOIIMM B Yy4e€OHO-BOCHHUTATEIbHOM
npolLecce B IesIX o0ecredeHust IpaBa y4acTHUKOB 00pa30BaTeIbHOTO Mpolecca Ha OecruiaTHOe
H0JIb30BaHKEe OMOIMOTEYHO-UH(POPMAIIMOHHBIMHU PECYPCaMHU.

1.3. [esarenbHOCTh OMOMMOTEKH 0OMIEOOPA30BATEIBLHOTO YUPSKIACHUS (majiee —
O0ubnuoreka) oTpaxkaeTcs B ycraBe oOmieoOpa3oBarenbHOro yupexaeHus. ObecreuyeHHOCTh
OnOMMOTEeKH Y4eOHBIMH, METOAMYCCKHMMH H CIPABOYHBIMH JOKYMEHTAMH YYUTBIBACTCS IPHU
JIMIIEH3UPOBAHUM 00IIE00PA30BATEIBHOTO YUPESIKICHHUS.

1.4. Lenu 6ubmmorexku cootHocsarcs ¢ uemsmMu OY: dopmupoBanue oOmmiel KyabTypbl
JMYHOCTH OOYYAIOIIMXCS Ha OCHOBE YCBOCHHS 00S3aTEIbHOTO MHUHHMYMa COJICPYKAHHS
obmeobpazoBarenbHbix mporpamMm, OI'OC, ux amanrtanus K >KA3HU B OOIIECTBE, CO3JaHUE
OCHOBBI JJIi OCO3HAHHOIO BbIOOpa M MOCIEAYIOIIET0 OCBOEHHS MPO(ecCHOHATBHBIX
00pa3oBaTeNbHBIX TPOTPAMM, BOCHHTAHUE TPAXKTAHCTBEHHOCTH, TPYIOIIOOWS, YBaKEHHS K
npaBaM M cBoOoJaM 4YenoBeKa, JIOOBM K OKpyxkawmeil mnpupone, Ponune, cembe,
dbopMHupoOBaHKE 30POBOTO 00pa3a KU3HHU.

1.5. bubnunoreka pyKOBOJCTBYeTCS B CBOEH JEATEIbHOCTH (ellepalbHbIMM 3aKOHAMHU,
ykazamu u pacnopspkeHusimu [Ipesunenta Poccuiickoit @epepanuu, MOCTAHOBJICHUSMH U
pacnopsbkeHusimu  [IpaButensctBa Poccuiickoid ®enepanii ¥ MCHOJHUTEIBHBIX OpPraHOB
cyowsekToB Poccuiickoit denepanuu, pemeHusIMH KOMUTETa 0 00pa30BaHUIO aIMUHUCTPAIIUN
MYHUIIUNATbHOrO oOpa3oBanust KupeeBckuii paifoH, YcraBoM MyHHIMNAIBHOTO Ka3eHHOTO
o0uieo0Opa3oBarenbHOro yupexaeHus «KoMcoMoabCKuil HEHTp 00pa30BaHus» MYHULIUIIAIBLHOTO
oOpa3zoBanus Kupeesckuii paiion, [Tosnoxxennem o 6ubaroTexe.

1.6. [lestenbHOCTh OMOIMOTEKH OCHOBBIBACTCSI HA MPUHIUIAX JAEMOKpPATHH, TYMaHU3Ma,
OOIIEeIOCTYITHOCTH,  MPHOpPUTETa  OOIIEUYEIOBEUECKUX  LEHHOCTEeH, TIpaKAaHCTBEHHOCTH,
CBOOOJTHOTO Pa3BUTHS JIMYHOCTH.

1.7. TlopsimoK MONBb30BaHUS MCTOYHMKAMM MH(OPMAILMH, NEPEYeHb OCHOBHBIX YCIYT U
YCIOBUSL ~ HUX  MPEIOCTaBIICHUS onpexnensitorcs  [lonoxenunem o oubnuoreke
o01mieoOpa3oBaresbHOro yupexaeHus u [IpaBunamu mois30BaHus OMOIMOTEKOM.

1.8. OY Hecer OTBETCTBEHHOCTh 3a JIOCTYITHOCTh M KAaueCTBO OMOIMOTEYHO-
UH(POPMALIMOHHOTO 00CTY)KMBaHUs OUOINOTEKH.
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1.9. Opranmsanusi  00CITyXKMBAaHHS  YYaCTHHKOB  00Opa3oBaTeNIbHOTO  Ipoliecca
IPOM3BOJIUTCS B COOTBETCTBUU C IIPABUIAMHM TEXHUKU O€30MACHOCTU M MPOTUBOIOKAPHBIMH,
CaHUTAPHO-TUTUEHHUYECKUMH TPEOOBAHUSIMHU.

2. OCHOBHBIE 3ATAYH
2.1. OcHOBHBIMU 3a7a4aMU OUOIIMOTEKH SABJISFOTCS:

a) mpenocrasiienue odyqatouumces OV Ha Bpemsi o0yuenust B nanHom OV, OecriaTHbIX
y4eOHUKOB, Y4eOHBIX TOCOOHIA U TUTEPATYPHI.

0) oOecrieueHHe ydYacTHHMKaM O0Opa3oBaTEIbHOTO IIpolecca —  OOydaroImmcs,
Ne1aroryeckiuM pabOTHUKAM, POIUTENSAM (MHBIM 3aKOHHBIM IPEJCTABUTENSIM) OOYYaIOIIMXCS
(Ianee — moyib30BaTENsAM) — JIOCTyNA K MHPOPMAIINK, 3HAHUSAM, UAEAIM, KYJIbTYPHBIM LIEHHOCTSIM
MOCPEJICTBOM HCIIONIB30BaHUA OMOINOTEYHO-MH(POPMAITMOHHBIX pecypcoB OV Ha pa3inuyHbBIX
HOCHUTEIISIX: OyMaKHOM (KHWXHBIA (oHA, HOH Nepruoandeckux u3ganuii); nudposom ( DVD u
CD-nuckm); KOMMYHUKaTUBHOM (KOMIBIOTEPHBIE CETH) U MHBIX HOCUTEISX;

B) BOCIIMTAHUC KYJIBTYPHOI'O U I'pa’KAAaHCKOI'0 CaMOCO3HaHUs, ITIOMOIIb B COLUATIU3alUA
06yqa10mer00ﬂ, PAa3BUTHUH €T'0 TBOPUCCKOT'O IOTCHLIMAJIA,

r) (GOopMHpOBaHHWE HABHIKOB HE3aBHCHUMOTO OHOIMOTEYHOrO MOJb30BaTENsl: OOydeHHE
MIOUCKY, OTOOPY ¥ KPUTHUECKOH OIIEHKE HH(POPMALINH;

1) COBEPIICHCTBOBAHUE IPEIOCTABIISICMbIX OMOIMOTEKON YCIYr Ha OCHOBE BHEIPCHUS
HOBBIX MH()OPMAIIMOHHBIX TEXHOJOTHH M KOMITBIOTEPU3AUU OMOIMOTCUHO-UH(POPMAITIOHHBIX
npoiieccoB, (hopmupoBaHue KOMMPOPTHONH OUOIMOTEYHOM CPEIBI.

3. OCHOBHBIE ®YHKIINA
3.1. JInsa peanm3anuy OCHOBHBIX 3a71a4 OMOIHMOTEKA:

a) bopmupyer hona 6udbIMOTEUHO-HHPOPMATHOHHBIX pecypcoB OV

* KOMIUIEKTYET YHUBEPCAIbHBI (POHA Y4eOHBIMH, XYIOKECTBEHHBIMU, HAYYHBIMU,
CIPAaBOYHBIMHU, ME€JArOrMYeCKMMH, HAyYHO-TIONMYJISPHBIMU JIOKYMEHTAaMH M y4e€OHBIMU
NoCcOOMSMHU Ha TPAJUIMOHHBIX U HETPATUIMOHHBIX HOCUTENSAX MH(POpPMALUU U oOecreyrBaeT
OecriaTHYIO BblJady oOy4arouuMmcsl Ha BpeMs o0ydeHus B gaHHOM OV BhllIeNepeyrCIIEHHYIO
OPOAYKIMIO, a Takxke oOecrmeyuBaeT 3TOM mpoaykiued apyrux pabotHukoB OY mo wux
3amnpocam.

* momnosnHsAeT (oHA HHPOPMALMOHHBIMU pecypcamu cetu HMHrepHer, 0a3zamu u
OaHKaMU JTaHHBIX APYTUX YUYpPEXKICHUN U OpraHU3alINN;

* akKymyiaupyer (OHA JOKYMEHTOB, CO3/1aBaeMbIX B 00II€00pa30BaTeIbHOM
yapexaeHuu (myOnukanuii u pabot nemaroroB OV, naydymmx HaydHbIX paboT U pedeparon
y4dammxcs 1 ap.);

* OCYIIECTBIISIET pa3MeIleHHe, OPraHU3aI|I0 U COXPAaHHOCTh JOKYMEHTOB;

0) co3naet HH(GOPMALIMOHHYIO MTPOTYKITHIO:

* OCYIIECTBIISIET aHATUTUYECKYIO epepaboTKy HHpOpMaLny;

* OpraHumzyeT M BeJeT CHpaBOYHO-OMONIMOrpauuecKkuil ammapaT: KaTaloru
(anmdaBUTHBIN, CcHCTEeMaTHYECKHIl), KapTOTeKH (CHUCTEeMAaTHYEeCKyl0 KapTOTEeKy CcTaTeil,
TEMaTU4YeCKHe KapTOTEKW), OJEKTPOHHBIM  Karajor, 0a3pl JaHHBIX 1O  HPOQHIIIO
0011e00pa30BaTEIBLHOTO YUPEXKICHUS;

* pa3pabaTbIBaeT peKOMEH IaTeNbHbIe Oubrorpaduyeckue mocooust (CIucKu, 0030pHI,
yKa3aTeNu U T.I1.);

* obecnieunBaeT HH(GOPMHUPOBAHUE TOTIB30BaTENEH 00 MH(DOPMAIIMOHHON MPOTYKIIUH;

B) OCYIIECTBIISIET b depeHIMpOBaHHOE 61OIMOTeYHO-NH(OPMALIMOHHOE
oOcity>)kxuBaHHe 00yUYarOINXC:



* TIpeaocTaBisieT WHPOPMAIIMOHHBIE PEeCypChl HAa Pa3UYHBIX HOCHUTENSIX HAa OCHOBE
U3yUYEHHS UX MHTEPECOB U HH()POPMAITMOHHBIX MTOTPEOHOCTEH;

* CO3/aeT YCIOBHS JUId pealu3allid  CaMOCTOSTEIBHOCTH B  OOYYEHHH,
MI03HABATEJIBHOM, TBOPYECKOH IEATEIFHOCTH C OMOPOH Ha KOMMYHHUKAIIUIO; CHOCOOCTBYET
Pa3BUTHIO HABBIKOB CaMOOOYUYCHUS (y4acTHE B CETEBBIX OJUMITHA/IAX, TEIIEKOMMYHUKAIIMOHHBIX
MPOEKTAaX B CHCTEME JUCTAHIIHOHHOTO O0yUYCHNUs);

* opraHu3yeT OOy4yeHHE HaBBIKAM HE3aBUCHMOTO OMOJIMOTEYHOTO IOJIB30BaTENs U
norpeOuTenss HHPOPMAaIUH, COACHCTBYET MHTErPAIlMM KOMIUIEKCA 3HAHW, YMEHUN U HaBBIKOB
paboThI ¢ KHUTOH 1 HHPOpPMaLUEH;

* OKa3bIBaeT HMH(MOPMAIMOHHYIO TOJIEPKKY B PEIICHWW 3a/la4, BO3HHUKAIOIIUX B
mporecce ux y4eOHol, caMoo0pa3oBaTeIbHOM U JOCYTOBOM JESATEIILHOCTH,

* OpraHM3yeT MAacCOBBIC MEPONPHUATHS, OPHCHTUPOBAHHBIC HA pa3BUTHE OOUICH, U
YUTATEIHCKOW KYIbTYPHI TMYHOCTH, COJICHCTBYET PA3BUTHIO KPUTHUECKOTO MBIITUICHUS;

* COJCHCTBYEeT WICHaM IIeJJarOTHYeCKOr0 KOJUICKTHBa W aaMmuHucTparuun OY B
OpraHu3aiy 00pa3oBaTEIHLHOIO MPOLECcCca U I0CYTa 00yJaromuxcs (IpocMOTp BUICO(PUIBMOB,
DVD u CD-auckoB, npe3eHTalli pa3BUBAIOIINX KOMIIBIOTEPHBIX UTP);

r) OCYILIECTBIISIET mQepeHIMPOBaHHOE OuOIMOTeYHO-MH(POPMALTMOHHOE
00CITy’)KUBaHHE [earorMuecKux paboOTHUKOB:

* BBIABIISICT MH(POPMALIMOHHBIE TIOTPEOHOCTH M yOBJIETBOPSIET 3APOCHI, CBSI3aHHBIE C
0o0y4yeHHEeM, BOCIUTAHUEM U 3[J0POBbEM JIE€TEI;

* BBIABISET MH(OPMAIMOHHBIE TOTPEOHOCTH M YIOBJIETBOPSET 3ampochl B 00JacTh
He1arornyeckuxX MHHOBAlMK U HOBBIX TEXHOJIOTUH;

* COJeicTBYeT NPOQEecCHOHATHHONH KOMIETEHIMH, TOBBIIICHUIO KBaJTH(HUKAIINY,
IPOBE/ICHUIO aTTECTAlLlNY;

* cozaeT 0aHK Mefarornyeckor nHGOpMaIMK KaK OCHOBBI €IMHON HH()OPMAIIHOHHON
CJIy’KOBI IIKOJIBI, OCYLIECTBISICT HAaKOIUIEHHE, CUCTEMaTH3alMio MH(OpMAIMU IO MpeaMeTaM,
paszenam U TeMaw;

* OpraHu3yer AOCTYN K OaHKy Nearoruuyeckoil MH(OopMaruu Ha JOOBIX HOCUTENSX;
MPOCMOTP DJIEKTPOHHBIX BEPCUH MEIArOrMYECKUX U3JaHUI;

* OCYLIECTBISET TeKyllee WH(pOpMHUpOBaHME (AHM HH(pOpMAIMU, 0030pbl HOBBIX
NOCTYIUIEHUH | nyOnukauuii), WH(OpPMHUpPOBaHME pPYKOBOJICTBA UIKOJBI 110 BOIPOCAM
yTpaBJIeHUs] 00pa30BaTeIbHBIM MPOLIECCOM;

* MOJJEPKUBAET JEATEIbHOCTh IEJaroruiueckux pabOTHHUKOB B 0O0JIACTH CO3/1aHUS
MH(POPMALIMOHHBIX MPOIYKTOB (JOKYMEHTOB, 0a3 JaHHBIX, Web-cTpaHuIl U T.11.);

* CrmocoOCTBYET IMPOBENEHUIO 3aHATUH MO0 (QOPMUPOBAHUIO HMHYOPMALIMOHHON
KyJIbTYpBhl; sBisfeTcsl 0a30i A TPOBEJNEHUS NPAKTUUYECKUX 3aHATHH 1o pabore ¢
UH(POPMALMOHHBIMH PECYPCAMU;

1) OCYULIECTBIISIET muddepeHIpoBaHHOE O6ubIMOTeYHO-NH(OPMALIMOHHOE
00ciIyXUBaHUE pOANUTENEH (MHBIX 3aKOHHBIX MPEJCTaBUTENEH) 00yUaroMuXCs:
* YJIOBJIETBOPSIET 3aIPOCHI MOJIb30BaTeNeil 1 MHPOPMUPYET O HOBBIX MOCTYIUIEHUSX B
OMOINOTEKY;
* KOHCYJIbTHpPYET IO BONPOCAM OPTraHM3ALUU CEMEHHOr0 YTEHHUs, 3HAKOMUT C
uH(popMalelt o BOCIUTAHUIO JIeTeHl;
* KOHCYJIBTUPYET 0 BOIPOCaM y4eOHBIX MU3AaHUH I 00yJarOmIMXCsl.

4. OPTAHU3AIUA AEATEJIBHOCTU BUBJINOTEKHU
4.1. Hannune ykoMIuieKToBaHHOM Onbnuorexu B OY 00s13aTeNbHO.

4.2. CtpykTypa OMOITUOTEKH, TOMUMO TPAJIUIMOHHBIX OTAEIOB (A00OHEMEHT, YNTATbHBII
3aJ1), MOXKET BKIIOYATh OTJIENbl y4eOHUKOB, MH(OpMarmoHHO-OnOIMorpadguueckoir padoTHhI,
MHOXHTEIHHYIO TEXHHUKY U JIp.



4.3. bubnuoreyHo-MHGOPMAITMOHHOE OOCIY)KMBaHUE OCYIIECTBIISIETCS Ha OCHOBE
OMOIMOTEYHO-UH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBHU C YYEOHBIM M BOCHHTATEIBHBIM
wianamu OV, mporpaMmamMu, MPOEKTaMH | TUIAHOM Pa0OThI OMOIHOTEKH.

4.4. CrnioHCOpCKas IMOMOIIb, MOJydYeHHass OWONIMOTEKOW B BHUJE IICJIIEBBIX CPEJICTB HaA
KOMIUIEKTOBaHHE ()OHJA U 3aKyNKYy 00OpyIOBaHUS, HE BIeUeT 3a OO0 CHUKCHHSI HOPMATHBOB
u (W) aOCOJIOTHBIX pa3MepoB (QUHAHCHpOBaHUS U3 Oro/KeTa 00IIe00pa30BaTEILHOTO
yupexeHus. J[eHeKHbIe CcpeicTBa 3a CHAHHYIO OHMOIMOTEKONH MaKyaTypy pacXoIyroTcs Ha
yIydllleHHe MaTepualbHO-TEXHUYECKOW 0a3bl OMOIMOTEKH, MOANUCKY MpodheccCHnOoHATbHBIX
U3JIaHUH, KOMITJICKTOBaHKE (POHIA TOKYMEHTOB.

4.5. B nensix obecrieueHuss MOJIEPHU3AIUN OMOJIMOTEKH B YCIOBUSX WH(POPMATHU3ALUU
oOpa3oBaHUsl W B TMpeaeiax CpeACTB, BBIICISEMBIX YYPEAUTEISIMHU, MIKOJIAa OOECTeunBaeT
OMOIMOTEKY:

. rapaHTUPOBAHHBIM (vuHAaHCUPOBAHUEM KOMIUICKTOBAHHSI OubIMoTEeYHO-
WH(POPMAIIMOHHBIX PECYPCOB (B CMETE YUPEIKACHHUS BHIBOAUTCS OTACIHHO);

* HEOOXOIMMBIMH CITY)KEOHBIMU M MPOHU3BOJICTBEHHBIMH ITOMEIICHUSIMA B COOTBETCTBUU
CO CTPYKTypoWl OHOJMOTEKM W HOpMATHBAMH II0 TEXHHKE OE30MaCHOCTH OSKCILTyaTalluu
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOH BIIQXKHOCTH, 3aIBUICHHOCTH MOMEIIECHUS, KOPPO3UOHHO-
AKTUBHBIX TPUMECEU WM DJICKTPONPOBOJSINCH MBLIM) U B COOTBETCTBUH C MOJOXKCHUSIMHU
CanlluH;

*  COBPEMCHHOH  AJICKTPOHHO-BBIYUCIUTEIBHON,  TEJICKOMMYHUKAIMOHHOW  H
KOMTUPOBATLHO-MHOKUTEIBHON TEXHUKON ¥ HEOOXOIMMBIMH ITPOTPAMMHBIMH ITPOJTYKTAMU;

* PEMOHTOM H CEPBUCHBIM 00CITY)KUBAaHHEM TEXHUKU M 000pYI0BaHUsI OMOJINOTEKH;

* OMOJIMOTEYHOM TEXHUKOW M KAHIEIAPCKUMH MPUHAIICKHOCTIMHU.

4.6. OY co3maet ycloBHsI JUIsl COXPAHHOCTHU amiaparypbl, 000pyI0BaHUS U UMYIIECTBA
OUOJIMOTEKMU.

4.7. OTBETCTBEHHOCTh 3a CHUCTEMAaTHYHOCTh M KayeCTBO KOMIUIEKTOBaHMS OCHOBHOI'O
¢donna OMONIMOTEKH, KOMILJIEKTOBaHHE yueOHOro ()oHAa B COOTBETCTBHM C (elepaibHbIMU
NEepevyHsAMU y4EeOHUKOB M y4eOHO-METOAMYECKUX H3JIaHWH, cO3/laHhe HEOOXOIMMBIX YCIOBUH
JUISL 1eATE€IbHOCTH OMOJIIMOTEKH HECeT PYKOBOJAUTENb OOIIe00pa30BaTENbHOIO YUPEXKIACHUS B
cooTBeTcTBUH ¢ ¥YcTaBom OV.

4.8. Pexum paboTbl Oubnuoteku omnpenensercs pykopogutesneM OY B COOTBETCTBUHU C
IpaBUIaMU BHYTPEHHEro pacnopsjaka mkoisl. [Ipu onpenenenun pexuma padoTsl OMOINOTEKH
IpeIyCMaTpPUBACTCS BBIJCIICHHE:

* JIByX 4acoB pabO4yero BPEMEHU EKEIHEBHO Ha BBINOJIHEHHE BHYTPHOMOIMOTEUHOM
paboThI;

* OJIHOTO pa3a B MECSI] — CAHUTAPHOTO JTHs, B KOTOPBIN 00CTyXKHUBaHHUE MOJIb30BaTENEH He
IMPOU3BOAUTCA,

* HE MEHee OJIHOTO pa3a B MECALl — METOAMYECKOTO JAHS

5. YIIPABJIEHUME. HITATBI

5.1. Ympasnenue OMOIUOTEKON OCYIIECTBISETCS B COOTBETCTBUH C 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanyu u Ycrasom OV.

5.2. Obu1ee pyKOBOJCTBO AEATEIBHOCTBIO OMOIMOTEKH OCyIIecTBIsIeT aupekTop OV.

5.3. PyxoBoncTBO OMOMMOTEKOW OCYyIIECTBIsSET OWUONIMOTEKapbh, KOTOPBIM HECEeT
OTBETCTBEHHOCTb B IMpeJesiaX CBOEH KOMIETEHIMH TNepen oOiecTBoM M aupektopom OV,
06y'-IaIOH_[I/IMI/IC$[, UX poauTCIAMU (I/IHBIMI/I 3aKOHHBIMH HpeHCTaBI/ITeJ'ISIMI/I) 3a OpraHu3aluio 1
pe3yJbTaThl AEATEIILHOCTH OMOIMOTEKH B COOTBETCTBUH C (DYHKIIMOHAIBHBIMU OOSI3aHHOCTSIMH,
MPEyCMOTPEHHBIMU KBAIU(PUKAIIMOHHBIMU TpeOOBaHUSIMH, TPYIAOBBIM JIOTOBOPOM U Y CTaBOM
oy.



5.4. bubnuorekapp Ha3Hayaercs gupekropoM OV, MOXET SBISATHCS UYJICHOM
NEAArorM4ecKoro  KOJUICKTMBA W BXOAUTH B COCTaB  IIENArOTMYECKOr0  COBETa
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

5.5. Meronuyeckoe CONPOBOXKIEHUE JAEATEIbHOCTH OHOIMOTEKH obecreynBaeT
CHEIHUAIMCT (METOAUCT) MO y4eOHBIM (POHIIAM M IIKOJIHHBIM OMOIMOTEKaM OpraHa yIpaBICHUS
o0pa3oBaHHEM, YYpEXKICHHUS CHUCTEMBbl IMEPENOArOTOBKM U TMOBBIMICHHUS KBadU(pUKaLUH,
pernonansHoro MIIK.

5.6. bubnnorekapn paspabatbiBaet u MPEJICTaBIISIET PYKOBOIHTEIIO
0011e00pa30BaTEIBHOTO YUPEXKICHUS HA YTBEP)KIECHUE CIEAYIOLIUE TOKYMEHTHIL:

a) MpaBwJIa MOJIb30BaHUS OUOIMOTEKOMH;

0) CTpyKTypy U pexuM paboThl OMOIMOTEKH, KOTOpPHIE pa3pabaThIBAIOTCSI HA OCHOBE
o0bemMoB  pabot, ompeneneHHbix I[lomoxkenuem o OMOIMOTEKE C  UCIHOJIB30BAaHUEM
«MexoTpaciieBplX HOPM BPEMEHH Ha TPOIECCH], BBIMONHIEMBbIE B  OHOIMOTEKAX)
(ITocranoBnenne MuHHCTEpPCTBA TPYAA U COLMATIBHOTO pa3BuTHs Poccuiickoit deneparuu ot 3
depans 1997 r. Ne 6);

B) TUIAHOBO-OTYETHYIO IOKYMEHTAIIHIO.

5.7. Ilopsiiok KOMILIEKTOBaHUS mTaTta oubnmoreku OY peraaMeHTHPYETCs €T0 YCTaBOM.

5.8. Ha pabory B OuOIMOTEKYy NIPUHUMAIOTCA JIHMIA, HUMEIONIHE HEO0OXOIUMYIO
po(heCCHOHATLHYIO TOJTOTOBKY, COOTBETCTBYIOIIYIO TPEOOBaHUSAM KBaTH(PUKAITMOHHON
XapaKTEPUCTHKK IO JOJDKHOCTH M TOJYYCHHOW  CHCIHMAIbHOCTH, TOATBEPIKICHHYIO
JOKyYMEHTaMH 00 00pa30BaHuy | (MJTH) KBATU(UKAIIH.

5.9. PaboTHMKM OMOJHMOTEK MOTYT OCYIIECTBIIATh MENArOTMYECKYIO JESTEIbHOCTD.
CoBwmelenue OM06IMOTEYHO-UHPOPMALTUOHHOM u MearornyecKon e TETbHOCTH
OCYILECTBIISICTCS pAOOTHUKOM OUOJIMOTEKH TOJIBKO Ha JOOPOBOJIBHOI OCHOBE.

5.10. TpynoBbie oTHOImIEHHUS paOOTHUKOB OHOIMOTEKH M OY perynupyroTcst TPYI0BBIM
JIOTOBOPOM, YCJIOBHSI KOTOPOrO HE JOJKHBI MPOTHBOPEUYUTH 3aKOHOJATENbCTBY Poccuiickoi
®denepauuu 0 TpyIe.

6. MIPABA U OBA3AHHOCTU PABOTHUKA BUBJINOTEKHN
6.1. PaboTHHKN OMOIMOTEKH UMEIOT TPABO:

a) CaMOCTOSITENbHO BBIOMpaTh (OPMBI, CpeAcTBAa M METOAbl  OMOIMOTEYHO-
MH()OPMAIIMOHHOTO OOCIYKMBaHUS O00pPa30BAaTEJBHOIO M BOCIUTATEIHFHOTO IIPOIECCOB B
COOTBETCTBUM C LEJISIMU U 3aJlauaMy, yKazaHHbIMU B YcTtaBe OV u [lonoxxeHuu o Oubanorexe;

0) MPOBOJNUTH B YCTAHOBJICHHOM TIOPSIKE (PaKyIbTaTUBHBIC 3aHATHS, YPOKA M KPYKKH
6ubnoTeyHo-Onbnmorpaduyeckux 3HaHUN U HHPOPMALIMOHHOHN KYJIbTYpHI;

B) OIpEAEATh UICTOYHUKH KOMIJIEKTOBAaHUS MH(POPMAIIMOHHBIX PECYPCOB;

I') U3bIMATh U PEANNU30BbIBATH JOKYMEHTHI U3 (POHIOB B COOTBETCTBUHU C MHCTPYKIHEH 110
yueTy OubInoTevyHoro QpoHa;

) ONpeaensiTh B COOTBETCTBUU C TMpaBWIAMH TIOJNB30BaHUS  OHOIHMOTEKOM
0011e00pa30BaTEIBLHOTO YUPEKACHUS, YTBEPKIEHHBIMU TupekTopoM OV, 1 M0 COracoBaHUIO €
POIUTENHECKUM KOMHUTETOM WJIM YIPABJISIONIMM COBETOM BHJBI M pa3Mepbl KOMIIEHCAIUU
yiiep0a, HAHECEHHOTO TT0JIb30BATEISIMU OMOINOTEKH;

€) BHOCUTH IMPEUIOKEHUSI PYKOBOJAUTENO OO0IIe00pa30BaTENbHOTO YUPEKIAECHUS 10
COBEpUICHCTBOBAHUIO OIUIaThl TpyJda, B TOM 4YHCIe HaA0aBOK, JOMJaT M TNPEMHUPOBAHUS
pabOTHUKOB OMONIMOTEKM 3a JONOJHUTENbHYIO pPabOTy, HE BXOJSIIYI0 B KpPYr OCHOBHBIX
o0s3aHHOCTEN PaOOTHUKOB OMONIMOTEKH; MO KOMIIEHCAIIMOHHBIM MEpPONPUATUSAM, CBI3aHHBIM C



BpPEIHBIMU YCJIOBUSMHU Tpyna (OmOMMoOTedHash NbLIb, MPEBBIIIEHHE HOpPMAaTHBa pabOTHl Ha
KOMITBIOTEPE);

’K) yd4acTBOBaTh B YIPABJICHUU OOMICOOPa30BATEIBHBIM YUPESKICHHEM B MOPSIKE,
onpexaensieMoM Ycraom OY;

3) UMETb €KErOAHbINA OTIYCK 28 KaJ€HAAPHBIX JTHEH U JOMOJIHUTENbHBIN OIIaYMBaeMbIi
OTIIYCK B COOTBETCTBUHU C KOJUIEKTUBHBIM JOTOBOPOM MEXKAY PaOOTHHUKAaMH U PYKOBOICTBOM
0011e00pa30BaTEIBHOTO YUPEKICHUS WIM HHBIMU JIOKAJIbHBIMU HOPMATHBHBIMU aKTaMH;

1) OBITh IPEICTABICHHBIMH K pa3iMYHbIM (hopMaM MOOIIPEHUs, HarpagaM M 3HaKaMm
OTJIMYUS, IPETyCMOTPEHHBIM I PaOOTHUKOB 00pa30BaHUs U KYJIbTYPHI;

K) Y4acTBOBAaTh B COOTBETCTBUH C 3aKOHOAATeNIbcTBOM Poccuiickoit deneparuu B pabote
OUOJIMOTEYHBIX ACCOLIMALIUI UK COKO30B.

6.2. PaGorHUKY OMOIMOTEKU 00SI3aHbL:

a) 00eCIeYnTh MOJIL30BATEISIM BO3MOKHOCTh pabOThl C HH(OPMAIIMOHHBIMH PECYpCaMU
OMOJINOTEKH;

0) nH(MOPMHUPOBATH MOJIB30BATEIICH O BUIAX MPEIOCTABISEMBIX OUOIHOTEKOM YCIIyT;
B) 00€CIIeUnTh HAYYHYIO OpraHu3alnio QOHOB U KaTajoros.;

r) popMupoBaTh (HOHIIBI B COOTBETCTBUH C YTBEPKICHHBIMH (elepaTbHBIMU MTEPEUHIMA
yueOHBIX U3JaHHM, 00pa30BaTEIbHBIMU MPOrpaMMaMH IIKOJIbl, UHTEpecaMu, MOTPEOHOCTSIMH U
3aIpocaMu BCEX KaTerOpui MoJib30BaTENEH;

1)  COBEpIICHCTBOBaTh HWH(pOpManmoHHO-OuOIMorpaduueckoe W OHOIMOTEUHOE
o0CITy’)KMBaHHE TOJIb30BATENCH;

e) obecneynBaTh COXpPAaHHOCTL  HCIIOJIb30BAHUA HOCHUTEIeH I/IH(l)OpMaI_II/II/I, Hux
CUCTCMATU3alUI0, Pa3MCIICHUC N XPAHCHUC,

k) obecreunBaTh peKUM pabOThl B COOTBETCTBUM C MOTPEOHOCTSMH IOJIb30BATENCH U
paboToii 00111e00pa30BATENBLHOTO YUPEKICHNUS;

3)  OTYMTHIBATBCS B  YCTAHOBJICHHOM  TMOpSAJKE  Mepel  PYKOBOAUTEIEM
0011e00pa30BaTEIBLHOTO YUPEKICHUS;

1) MOBBIIIATH KBATU(DUKAIIHIO;

K) IIPOBOANTH OJMH pa3 B KBapTal CBEPKY MMEIOLIEHCS U MOCTYNAIOLIEH JTUTepaTyphl B
OY B coorBerctBun DefepanbHbIM CHOHCKOM 3KCTPEMHUCTCKHUX MaTepHaioB ajapecy: http:
//minjust.ru

7. TIPABA Y OBSI3AHHOCTH NOJIB3OBATEJIEH BUBJIMOTEKH
7.1. Ilonb3oBaTenu OUOIMOTEKH UMEIOT MPaBO:

a) Toiy4yaTb TOJHYHO HMHpOpPMaLMIO O cocTaBe Oubiamoredynoro  (ouna,
WH(POPMAIIMOHHBIX PEeCypcax | MPeIoCTaBIIEMbIX ONOIMOTEKOH ycIyrax;

0) M0JIb30BATHCS CIIPABOYHO-OMOIMOrpauIecKuM anmapaTomMm OUOINOTEKY;

B) TMOJIy4aTh KOHCYJIBTAllHOHHYIO TIOMOIIb B TIOMCKE U BBIOOpPE WMCTOYHUKOB
uHpOpMaINH;

I) Mojiy4daTb BO BPEMEHHOE OecllaTHOE TMOJb30BaHME Ha abOOHEMEHTE IeyaTHhIe
U3JJaHNs, ayAMOBU3YaJIbHBIE IOKYMEHTHI M JPyTrue UCTOYHUKU MH(OpMaIH;

1) IPOJJIeBaTh CPOK MOJIb30BAHUS IOKYMEHTaMU;



€) mojlyyaTh TeMaTHuyeckue, (pakrorpaduueckue, yrouHsione u Oubanorpaduueckue
CIIpaBKH Ha OCHOBE (hoH1a OUOINOTEKH;

) TIONydaTh KOHCYJIBTAllMOHHYIO TIOMOIIb B pabore ¢ wuHpopManueid Ha
HETPaTUIIMOHHBIX HOCUTENSX MIPH MOJIb30BAHUH AIEKTPOHHBIM U HHBIM 000pYI0BAaHUEM;

3) y4aCTBOBATh B MEPOTIPHUSATHUSX, IPOBOJUMBIX OUOIIMOTEKOI;

M) oOpamarbcs I pa3pelieHHus KOHQUIMKTHOM CHTyalliM K PYKOBOJIUTEIIO
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

7.2. Ilone3oBarenu OUOINOTEKU O0SI3aHBL:
a) coOI0IaTh MpaBUJa MOIH30BaAHUS OUOIMOTEKOI;

0) OepeKHO OTHOCHUTHCS K MPOM3BEICHUSM TeYaTH (HE BBIPHIBATh, HE 3aru0aTh CTPaHMUII,
HE JIeJaTh B KHUTaX MOJYCPKUBAHHIA, TIOMETOK), MHBIM JOKYMEHTaM Ha Pa3JIMYHBIX HOCUTEISX,
000pyI0BaHUIO, HHBEHTAPIO;

B) NOJJIEPKUBATh MOPSAJOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JIOCTyIE OMOIMOTEKH,
PacCIOJIOKCHUA KAPTOYEK B KaTAJIOTax U KapTOTEKax;

I') TIOJIb30BAaThCA IICHHBIMA M CIPABOYHBIMH JOKYMEHTAMH TOJBKO B ITOMEIICHUHU
OMOJINOTEKH;

1) yOeIUThCS TIPH MOJIYICHUN JOKYMEHTOB B OTCYTCTBUU JC(PEKTOB, a TPH OOHAPYKEHUHU
npouHpopMUpPOBaTh 00 3TOM paboTHHKAa OMOIMOTeKH. OTBETCTBEHHOCTh 3a OOHApyXEHHbBIC
neeKThI B CTaBAEMBIX JOKYMEHTAX HECET IMOCIICTHUH ITOTh30BaTEIb;

€) paclHChIBATHCS B YUTATEIBCKOM (OPMYISIpE 3a KaKABIH TOJTYYCHHBIH TOKYMEHT
(MCKITIOUEHHE COCTABIISIIOT yuanuecs 1 kiacca);

)K) BO3BpalliaTb JOKYMCHTHI B 6I/I6JII/IOTeKy B YCTAaHOBJICHHBIC CPOKHU;

3) OJHOCTBIO PACCYUTATHCS ¢ OMOIMOTEKOH (CaTh MOyYeHHbIE YUeOHUKH, JIUTEPATYPY,
yueOHbIe T0coOUs U JIp.) IO UCTEUEHUH Cpoka 00ydeHus Ui padbotsl B OY.

7.3. TlopsAok 1Mob30BaHUs OMOITMOTEKOM:

a) 3amuch oOyyaroumxcs oOmeo0pa3oBaTeIbHOTO  YUPEKIEHUS B OHUOIHOTEKY
MIPOU3BOIUTCS TI0 CTUCOYHOMY COCTaBY Kjlacca B MHIWBHyaTbHOM ITOPSIJIKE, ITearOTHICCKUX U
UHBIX paboTHUKOB OV, ponuteneil (MHBIX 3aKOHHBIX IpEICTaBUTENEH) oOydarommxcs — IO
MacTopTYy;

6) nepeperucTpanust M0JIb30BaTE/ICH OMONIMOTEKH IMPOU3BOAUTCS CIKETOAHO,

B) JOKYMEHTOM, IIOATBEPXAAIOIIMM I[paBO MOJIb30BaHUS OHOIMOTEKOH, sBIsETCA
YUTATENbCKUHN GopMyILsip;

I') YdTaTeNbCKU (opMyisap GUKCHUpPyeT AaTy BbLAAUM IOJIH30BATENIO JTIOKYMEHTOB W3
¢doHa GMOTMOTEKN U UX BO3BPALICHUS B OUOINOTEKY.

7.4. Tlopsiiok moJyib30BaHNsI AOOHEMEHTOM:

a) MOJIb30BATEIN MMEIOT MPaBO MOJYYUTh HA JOM M3 MHOIOTOMHBIX M3JaHUM He Oolee
JIBYX TOKYMEHTOB OJTHOBPEMEHHO;

0) MakcUMasbHBIE CPOKHU MOJIb30BAHUS JOKYMEHTaAMHU:

— y4eOHUKH, yueOHbIE TIOCOOUS — yuebHblil 200;

— HAYYHO-TIOMYJISIpHAs, IO3HABaTeIbHAas, Xy/I0’)KeCTBEHHAs TuTeparypa — I mecay,
— IEPUOINYECKHE U3AaHU, U3JaHUs TTOBBIIICHHOTO cripoca — 15 oweli;

B) MOJB30BaTEIM MOTYT TNPOUIUTH CPOK IIOJNB30BaHUS JOKYMEHTaMH, €CIM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHUX ITOJIb30BATEIICH.
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